Spreadsheet software

User can organize data in rows and columns and perform calculations on this data.


Row headings are denoted by numbers


Column headings are denoted by letters

These rows and columns collectively are called a worksheet.

Cell

The intersection of a row and column forms a cell.  Each cell has a unique identifier called a cell address or a cell reference.  The column heading always precedes the row heading in the cell address.

Types of data entered:  

· A constant is an entry that does not change i.e. text or number.

· A formula is a combination of numeric constants, cell address, arithmetic operators and displays the results in the cell.  A formula always begins with an equal sign.  Excel follows the normal rules of arithmetic precedence, Order of Operations, and any expression in parentheses is evaluated first.  A formula may also include a function

· A function is a predefined computational task.  General syntax is as follows, FuncationName(cell address or range of cells)

Function

· SUM – add up the values in a range of cells

· AVERAGE – calculates the average value in a range of cells

· MAX – returns the largest value in a range of cells

· MIN – returns the smallest value in a range of cells

· IF – performs a test and returns one value if the results of the test is true and another value if the results is false

IF(test,true,false)

· Nested IF – a second IF function is placed inside the first in order to test additional conditions.

IF(test,true,IF(test,true,false))

